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Short courses in business or SCB™ programmes boost 

your knowledge in specific learning areas. These courses 

are ideal for corporate training and to further improve your 

CV.  

 

Since these courses are credit bearing you can also use 

them for exemption purposes if you want to further your 

studies with BMT College.  

 

The quality of the programmes and effectiveness of the 

training involved make the SCB™ series popular amongst 

employers and employees.  

 

Look for the SCB™ brand to ensure course quality.  

Project Management 

NQF Level 5 - 14 Credits 

ETQA: South African Board for People Practices (SABPP) 

Suggested Duration: 3 months | Maximum Duration: 10 months 

Unit Standard: 10148 

 

About the Programme: 

Project management is a skill that can be applied in any aspect of life. From personal, normal office 

work or large organisational projects, this abridged programme will teach you how to apply the basic 

principles of successful project management. Project management is an essential skill that will continue 

to serve you as it can be applied in almost any aspect of life.  

 

You will learn how to plan, run and supervise a project team and how to apply the project management 

knowledge areas - such as the Critical Path Method (CPM) and Project Feasibility. 







Logistics and Supply Chain Management 

NQF Level 5 - 31 Credits 

ETQA: South African Board for People Practices (SABPP) 

Suggested Duration: 3 months | Maximum Duration: 10 months 

Unit Standards: 15238, 114876, 12996, 10037 

 

About the Programme: 

The programme introduces the student to logistics and creating market value to customers. It highlights 

the importance of Customer Relations Management (CRM) in terms of “Channels of Distribution”, the 

“Elements of Logistics” and “Materials Management”. The programme ends with an overview of 

purchasing and the purchasing process.  

 

The ideal candidate for the programme is anyone who is interested in the practices of logistics 

management or who wants to expand their knowledge profile and add another skillset to their CV. It is 

also recommended for the small to medium business manager who wants to improve logistics. 

Health and Safety 

NQF Level 4 - 18 Credits 

ETQA: South African Board for People Practices (SABPP) 

Suggested Duration: 3 months | Maximum Duration: 10 months 

Unit Standard: 246667, 242668, 10980, 13915 

 

About the Programme: 

Health and safety is a legal requirement for every organisation. It includes every environment where 

work is done. The importance of this field has become more and more prominent recently. This 

programme is ideal for people who are new to the field of health and safety, and those who need to 

brush up on the subject.  

The programme starts with an understanding of the Occupational Health and Safety Act (OHSA), 85 of 

1993. It will teach you what risk management entails and how to assess it.  

The programme also covers the very important subject of HIV/AIDS in the workplace and supporting 

people with HIV/AIDS.  

Enrol now and add this invaluable skillset to your CV.  

Employers must ensure that a workplace is safe 

and healthy. Workers must be able to identify 

hazards in the workplace. 





Is the courses accredited? 

Yes, all the programmes offered at BMT 

College is accredited and credit bearing.  

 

Does the College have a graduation 

ceremony? 

Yes, we have an annual graduation 

ceremony for all the courses offered at the 

College, including our short courses.  

 

How do I enrol with BMT College? 

The easiest way to enrol is directly online 

at www.bmtcollege.edu.za. You are also 

able to download the forms directly from 

there.  

Alternatively you can call us on 011 708 

0159 and we will send the forms directly to 

you.  

 

When can I start with my studies at BMT 

College? 

You can start your studies anytime. Once 

the College processed your application 

form and the registration fee was verified, 

you will have access to the Virtual Campus 

and can start your studies.  

 

How long do I have to complete my 

studies? 

Please refer to the specific qualification or 

short course for the total (maximum) study 

duration, including all allowable extensions.  

 

 

 

How do I submit assignments?  

The easiest way to submit an assignment 

is online. Formative assignments can be 

completed directly on the Virtual Campus. 

Alternatively assignments can be posted to 

Private Bag X100, Bryanston, 2021.  

 

What happens if I get retrenched or are 

unable to pay my study fees?  

You will have to submit an official letter to 

the College that explains your situation in 

detail. Documentary proof also needs to be 

submitted. The Academic Council will 

evaluate each situation on merit and 

students will be informed accordingly 

 

How do I get a refund if I can’t continue 

with my studies?  

If you have overpaid your account a refund 

will be issued.  

 

If your employer or a sponsor pays your 

study fees in full at a later stage, a refund 

will be issued on the amount that is in 

credit.  

 

If you cancel your studies within 14 days of 

enrolment, a full refund will be issued 

excluding the registration fee.  

 

The registration fee is non-refundable  

irrespective of cancellation or any other 

situation.  
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Diploma in Business Management  

Prescribed textbook ISBN Publisher Year of Study 

Introduction to Business Management - 10th ed 978 0 19041 280 7 Oxford University Press First Year 

Administrative Management - 4th ed 978 1 48512 127 5  JUTA First Year 

South African Human Resource Management - 5th ed 978 1 48510 207 6 JUTA Second Year 

Marketing Management - A South African Perspective - 2nd ed 978 1 48510 205 2 JUTA Second Year 

Basic Business Calculations - 2nd ed 978 0 14 353854 7 Penguin Books (SA) Second Year 

Operations Management - 3rd ed 978 0 19 904956 1 Oxford University Press Second Year 

South African Human Resource Management - 5th ed 978 1 48510 207 6 JUTA Third Year 

Introduction to Business Management - 10th ed 978 0 19041 280 7 Oxford University Press Third Year 

Marketing Management - A South African Perspective - 2nd ed 978 1 48510 205 2 JUTA Third Year 

Operations Management - 3rd ed edition 978 0 19 904956 1 Oxford University Press Third Year 

Diploma in Human Resources Management (NQF 6) 

Introduction to Business Management - 10th ed 978 0 19041 280 7 Oxford University Press First Year 

Administrative Management - 4th ed 978 1 48512 127 5  JUTA First Year 

South African Human Resource Management - 5th ed 978 1 48510 207 6 JUTA Second Year 

Organisational Behaviour - Global and South African Perspectives - 2nd ed 978 1 86891 853 9 Pearson Second Year 

South African Employment Relations -Theory and Practice - 8th ed 978 0 62703 393 3 Van Schaik Second Year 

South African Human Resource Management - 5th ed 978 1 48510 207 6 JUTA Third Year 

Organisational Behaviour, Global and Southern African Perspective - 2nd ed 978 1 86891 853 9 Pearson Third Year 

Introduction to Business Management - 10th ed 978 0 19041 280 7 Oxford University Press Third Year 

Diploma in Human Resources Management and Practices (NQF 5) 

South African Human Resource Management - 5th ed 978 1 48510 207 6 JUTA  

Diploma in Productivy (NQF 5) 

Personal Assistance 978 1 77025 416 9 Pearson  

Operations Management 978 0 19904 956 1 Oxford  

Certificate in Generic Management (NQF 5)  

Business Management A Value Chain Approach - 2nd ed 978 0 627 02791 8 Van Schaik  

FET Certificate in Business Administration Services (NQF 4)  

Administrative Management - 4th ed 978 1 48512 127 5  JUTA  

Short Courses (SCB) 

Short Course Prescribed textbook ISBN Publisher 

Financial Management Basic Financial Management 978 0 70218 870 1 JUTA 

Introduction to Legal Studies Beginners Guide For Law Students - 4th ed 978 0 70218 209 9 JUTA 

Logistics and Supply Chain Management Global Logistics Management 978 0 7021 6641 9 JUTA 

Project Management  A Guide to Project Management - 2nd ed 978 1 48510 555 8 JUTA 

Tel: 086 111 6184 - Fax: 086 683 1716 - e-mail: order@mind-matters.co.za 
 

Visit www.mind-matters.co.za and order directly on-line.  
Click on the BMT College link.  

Also accessible from the Virtual Campus.  

TEXTBOOKS ARE NOT INCLUDED IN THE STUDY FEE 

OTHER TEXTBOOK SUPPLIERS 
 

Armstrong Booksellers   

Website: www.armstrongs.co.za 
 

Juta & Co 

Website: www.jutabookshops.co.za 
 

Pimp My Book 

Website:  www.pimpmybook.co.za 
 

takelot.com 

Website: www.takelot.com 
 

Van Schaik Bookstore 

Website: www.vanschaik.com 
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