
Click on “My Courses”. 

 

Please note that only summative 

assignments can be uploaded on 

the new virtual campus. Formative 

assignments are now available 

online instead of uploading them.  

 

You are welcome to post, hand 

deliver or courier assignments. 



Click on one of the 
qualifications you are 
enrolled for. 
 
If you are only enrolled 
for one qualification, 
only one course will 
show.  



Click on upload/submit summative assignment.  

 

If it is faded grey and you cannot click on it, you 

must first pass the previous formative assignment. 

 

Please note that the results will still be released after 

14 days when the lecturer receives the assignment 

from processing. 



Click on “add 

submission”. 



Click on either of these 

two options in order to 

upload your 

assignment.  



Click on upload 

a file. 



Step 1 

Click on 

Desktop or My 

Documents to 

find your 

assignment. 

 This will 

depend on 

where you 

saved your 

assignment.  

Step 2 

Click on your 

assignment.  

Step 3 

Click on 

open.  



Save your 

assignment by 

giving it a name.  

 

Use your student 

number, module 

number and 

qualification name. Click on upload this file when 

you are done. 
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Your assignment is now 

in the block above. Be 

sure you submit the 

correct summative 

assignment. 

 

You can now click save 

changes. 



You can edit your 

submission if you want to 

do so before submitting it.  

If you are done, click on 

submit assignment.  



Tick to agree and declare that you are submitting your own work. 

Click “Continue” 



Your assignment is now submitted for 

grading. We did receive your assignment. 

Thank you.  


